PARENT-STUDENT HANDBOOK
2020-21

We recognize that our day to day operations will adjust during the 20-21
school year due to the impact of COVID-19. Thank you for your
partnership, patience and understanding during this unique set of
circumstances that we face together.”

Greetings to my Paulina Families.
As we prepare for and start one of the most unique years in the history of Crook County School District, I want to say that I’m very grateful to be a part of your
lives. It is incredibly meaningful to me to reconnect with the Paulina School. Although we all have been experiencing challenges that none of us would have
predicted, I am still encouraged because Crook County families are some of the most capable and determined people anywhere. There is no doubt that we will
work together and support each other and find solutions to problems.
This is my twenty-sixth year with Crook County School District. I started off at Ochoco Elementary in 1995 teaching fifth grade with Principal Jim Carpenter. I
was 29 years old when I landed that job and had two boys, Jimmy and Michael, who were 6 and 4 years of age. Luck came my way again at the end of that
year when an opening for a teaching position came up in Paulina. Those next two years brought me along side some of the people that still mean the world to
me all these years later. You can imagine how excited I was to get the opportunity to be the principal for both Paulina School and for Brothers this year, 23
years later.
You might find it nice to know that after teaching in Paulina, I married the love of my life and wife of nearly 23 years now, Stacy. She also teaches. Jimmy is
now 31 and married. Michael is 29, married and we now have our first grandchild, Phineas. Our son Kody is 24 and our daughter Victoria is 20.
During the 23 years following my time in Paulina I enjoyed nine years at Crooked River Elementary in Prineville. I taught fifth grade during that stretch and
finished my Initial Administration License. In 2007, I began my administrative service as an assistant principal at Cecil Sly Elementary and as a continuous
improvement trainer for the district. That didn’t last too long because I stepped in to finish the year as the lead principal at the school. Even I can’t believe
how fast the next eight years would go.
The last year as the principal at Cecil Sly, I was also fortunate to be the planning principal for Barnes Butte Elementary as it was designed, constructed,
completed and then opened in the fall of 2015. Going through that process gave me the chance to build some skills, some grit, and an even larger heart and
care of our whole county. When the decision was made to re-open the old Crooked River campus in the middle of Prineville to help our expanding student
population, I asked Superintendent Johnson if she would find my skills helpful to make sure the project was successful. All I can say is that I am humbled to
have been selected for the task.
Coming back to the old Crooked River campus and being a part of creating Steins Pillar Elementary means a lot to me. I feel like I’m a part of the history of the
county with over a quarter-century of it in my blood. But I have to say that it’s equally meaningful to be Paulina’s principal this year. Paulina School, it’s staff
and families were part of my life when things were tough as a young single dad. And now that things are tough for everyone, I hope each of you feel like you
have just the right person to support your school and work to help the staff, students and families in any way needed.
All the best to each of you.
Jim Bates

PAULINA ELEMENTARY SCHOOL

70050 SE PAULINA CITY RD
PAULINA, OR 97751
PHONE: 541-416-4170
FAX: 541-477-3512
WEBSITE: www.crookcounty.k12.or.us/
Please refer to the Crook County School District website,
http://www.crookcounty.k12.or.us/SchoolBoard/DistrictPolicies.aspx. for Elementary School and CCSD
policy and procedures
OFFICE HOURS 7:00 A.M –4:00 P.M.

CAFETERIA MEAL PRICES
STUDENTS K-5
Breakfast
0
Lunch
0
Milk
$.50

STUDENT 6-8
0
0

ADULTS
$2.50
$4.00

Breakfast is served from 7:45 –7:55 a.m. each day.
*Student lunch money is on a cafeteria accounting system. You may deposit any amount you wish in your
student’s account.
LUNCH/BREAKFAST PROGRAM; The district participates in the National School Lunch, School Breakfast, and Commodity
Programs and offers free and reduced-price meals based on a student’s financial need.
Free and Reduced Lunch Applications are available in the school office. You are required to fill out a new form each school year.
Preface;
The material covered within this Parent handbook is intended as a method of communicating to students and parents regarding general district information, rules and procedures and is not intended to
either enlarge or diminish any Board policy, administrative regulation or collective bargaining agreement. Material contained herein may therefore be superseded by such Board policy, administrative
regulation or collective bargaining agreement. Any information contained in this student handbook is subject to unilateral revision or elimination from time to time without notice. No information in
this document shall be viewed as an offer, expressed or implied or as a guarantee of any employment of any duration.

GENERAL INFORMATION
School Colors:

Royal Blue & White

Mascot:

Buckaroo

Mission Statement:

The mission of Paulina Elementary School is to empower students academically, personally
and socially for present and future success.

School Week:

Four Days, Monday through Thursday.

SCHOOL HOURS
School hours 7:55 a.m. – 3:30 p.m.
Doors will open at 7:45 a.m.
Breakfast 7:45 a.m.

STUDENT MANAGEMENT
STUDENT CONDUCT
Student conduct is expected to contribute to a productive learning climate. Students shall comply with the district’s written rules, pursue the prescribed course of study,
submit to the lawful authority of district staff, and conduct themselves in an orderly manner during the school day or during school-sponsored activities. This conduct
applies to students en route to and from school and school-sponsored activities.

MAJOR OFFENSE
Students shall be referred to the principal and subject to discipline, detention, suspension, expulsion or loss of honors and/or referral to law enforcement officials for
misconduct, including, but not limited to:
1. Assault;
2. Hazing, harassment, intimidation, bullying or menacing as prohibited by Board Policy JFCF/GBNA;
3. Coercion;
4. Threats of violence or harm as prohibited by Board Policy JFCM – Threats of Violence;
5. Disorderly conduct;
6. Bringing, possessing, concealing or using a weapon as prohibited by Board policy JFCJ – Weapons in the Schools;
7. Vandalism/Malicious Mischief/Theft as prohibited by Board policies ECAB – Vandalism/Malicious Mischief/Theft and JFCB – Care of District property by
Students or willful damage or destruction of private property on district premises or at school sponsored activities.
8. Sexual harassment as prohibited by Board policy JBA/GBN – Sexual Harassment and accompanying administrative regulation;
9. Use of tobacco, alcohol or drugs as prohibited by Board policy JFCG/JFCH/JFCI – Use of Tobacco, Alcohol or Drugs;
10. Use or display of profane or obscene language;
11. Disruption of the school environment;
12. Open defiance of teacher’s authority, including persistent failure to comply with the lawful directions of teachers or school officials;
13. Violation of law, Board policy, administrative regulation, school or classroom rules.

The district recognizes that under the Unsafe School Choice Option of the No Child Left Behind Act of 2001 (NCLBA), a school can be deemed unsafe, as a whole entity
or for an individual student, based on expulsions for weapons violations, violent behavior or expulsions for students arrested for the following criminal offenses occurring
on district grounds, on district sponsored transportation and/or at district-sponsored activities.
1.
5.

Assault; 2. Manufacture or delivery of a controlled substance; 3. Sexual crimes using force, threatened use of force or against incapacitated persons; 4. Arson;
Robbery; 6. Hate/Bias crimes; 7. Coercion; or 8. Kidnapping.

The district will record these infractions and report to the Oregon Department of Education, as required. The district will provide the opportunity for all students in any
district school identified as persistently dangerous or for any victim of a violent criminal offense occurring in or on the grounds of the school the student attends, to the
extent feasible, the opportunity to transfer to a safe school within the district. Legal Reference (s):
ORS 339.240
ORS 339.250
ORS 339.260
ORS 659.150
OAR 581-021-0050 to 0075

Positive Behavior Intervention Support- PBIS
Positive Behavior Intervention Support is a process for creating safer and more effective schools. The PBIS process focuses on
improving a school’s ability to teach and support positive behavior for all students.
The rules are as follow:
1.
2.
3.
4.

Take responsibility for learning.
Respect the rights and needs of others.
Act in a safe and healthy way.
Treat all property with respect.

We believe:
Students will be responsible, respectful and safe in everything they do. They will not use their hands or words for hurting themselves
or others.
As part of PBIS, the staff uses evidence-based practices to increase student learning and decrease classroom disruptions. To help
students follow the rules in a positive manner, we do the following when teaching academics and behavior:
*Teach and refer to our school-wide expectations
*Use prompting, redirecting, and training of behavior as we teach.
*Look for the positive first, and provide positive, immediate, frequent, and explicit feedback.
*Speak with students using a caring, positive voice tone.

RULES AND EXPECTATIONS
At Paulina Elementary School, we believe the best learning environment is one
where staff and students learn and model behavioral standards. The following
outlines student expectations at Paulina Elementary School.
Student Responsibilities:
1. Learn and practice appropriate behaviors and expectations of our
school.
2. Be respectful to adults and students at all times.
3. Follow teacher and adult directions immediately.
Computer use:
Students may be permitted to use the district’s computers and electronic
communications system while supervised by instructional and or assessment
needs, consistent with the district’s mission or goals. Personal use of district
computers, including e-mail access, is strictly prohibited.
Vehicles on campus:
(Bikes, skateboards, scooters, roller blades)
Bikes, skateboards, scooters and roller blades may be used for transportation to
and from school as long as the students are properly equipped with helmets and
pads. They are not to be ridden on school property during school hours. The
school is not liable for any loss or damages. They are to be stored in the
designated storage areas.

DRESS CODE

School is the student’s work place and just as adults in jobs have dress standards,
so does Paulina Elementary. You are expected to dress simply and neatly.
Students may not wear clothes that advertise alcohol, tobacco, or other clothes
that have inappropriate messages on them. If you do so, you will be asked to
change into appropriate clothing.
One good rule of thumb for students is: “If you think what you are wearing might
be questionable, it probably is.” Students are to use common sense.
Appropriate dress-students may wear:
-Walking shorts, loose fitting, with a definite leg, at least mid-thigh in length,
hemmed at the bottom. Shorts must have at least a 5” inseam and/or must be
long or longer than the tips of student’s fingers when arms hang naturally at the
sides.
-Culottes or skirts, at least mid-thigh in length and follow the same guidelines.
-Full pants, shirts, blouses, sweaters, etc.
-Shoes. If flip flops or sandals are worn to school, then students must have
tennis shoes to change into at recess and P.E.
Inappropriate dress-students may not wear:
-Spandex shorts or tights
-Half shirts, mesh tops, tube tops, and tank tops with less than a 2-inch shoulder.
Racer back type tops or tops that expose the back are not permitted (torsos
should be completely covered.)
-Mesh or see through tops are only permitted if the under shirt meets the 2”
shoulder guideline.
-Pants with styled holes/tears in them that are above the length requirement
above.
-Sport shoes with cleats inside the building.
-Pictures or wording on clothing or jewelry which are sexually suggestive, drug,
alcohol or tobacco-related, that are vulgar, insulting, or which ridicule a
particular person or group are prohibited.
-Head covering in the building except as permitted by the administration.
(“Traditional” head garb, worn in a “traditional” manner may be worn outside the
building.) Bandanas and sweatbands will not be allowed on school grounds.
-Pants that are not secured above the hip. (Underwear must not show, and belts
should be in belt loops, not hanging down.) Chains (including the type used to
secure wallets) may not be hanging from the pants.
-Gang-related clothing, accessories, or jewelry

SCHOOL RULES AND EXPECTATIONS
HALLS:
• Walk at all times – this includes all outside walkways
• Talk in a soft voice – inside voice
• Remove hats when inside the building
• Open doors slowly – someone might be behind them
• Don’t touch walls or anything on them
RESTROOMS:
• Be responsible in the restroom – leave it clean
• Report any problems to staff on duty
• Use your inside voice when talking in the restroom
• Windows are not to be opened unless there is an emergency
• Do not crawl under the stalls and leave them locked
• Wash your hands after using the toilet
CAFETERIA:
• Stand in line quietly
• Politely stay in your place in line
• Always walk in the lunch area and cafeteria
• Carry lunch tray with two hands
• Use good manners and eat quietly
• Use your inside voice to have a conversation
• Clean up your area before being excused – this includes under where
you sat
• Eat what you take
• Follow the rules of the cafeteria

GUM
•

Not allowed at school, school grounds, buses or school activities.

LOST AND FOUND:
• Look in the multipurpose room for lost and found items
• Mark your clothing for easy identification – especially Buckaroo clothing
• Any clothing not claimed by 3:00 PM on the last day of school is given to
charity
FIELD TRIPS:
• Students and chaperones are expected to follow school behavior guidelines
• Students will follow the dress code of the district
• While field trips are a part of the school day, they are also a privilege,
Privileges can be taken away
• While on a field trip, Buckaroo Pride is of utmost importance
ASSEMBLIES:
• Students and parents will give their full attention to the presenter
• Students will show responsible appreciation
• Use your inside voice
• Ask questions in a responsible manner
• Restroom use is permitted with permission
MORNING ASSEMBLY:
• Put materials away at the designated time
• Students will be provided an opportunity to salute the United States flag each
morning by reciting the Pledge of Allegiance
• Listen respectfully to announcements
• Attendance will be taken
TOYS:
• Toys are not allowed at school.
HEADPHONES/IPODS/CELL PHONES/LASER LIGHT DEVICES:
• Ipods are only allowed on buses and must be put away before leaving the
school bus.
• Cell phones must be turned off and kept in backpacks.
• Crook County School District is committed to providing a safe learning
environment for its students. The district has determined that laser light
devices jeopardize the safety of students and are a disruption to the learning
environment. Therefore, students are prohibited from possessing any laser
light devices on school property as per Board Policy JH-AR.
• All electronics sent to school are the responsibility of the student. The school
will not be held liable.

BUS EXPECTATIONS:
 Obey the driver at all times.
 If the bus has seat belts, belt must be buckled
 Keep hands, head, feet and objects from windows and door
 No fighting, wrestling or scuffling
 No possession of weapons as defined by Board policy-JFCJ
 Standing and moving from seats while the bus is in motion is not
allowed
 School and others personal property is not to be damaged
 Disruptive activity which may cause the driver to stop in order to
reestablish order is not allowed
 Students must be at the bus stop five minutes before the scheduled
pick up time
 Bus students are not to change their route routine without a signed
note.
PLAYGROUND:
Playground supervisors will circulate to all areas of the playground.
Playground supervisors are under the direct supervision of the Head
Teacher.
 Students will use appropriate language.
 Students must use good behavior when on the playground.
 If you cannot see the playground supervisor, you are in the wrong
place. No playing behind buildings or trees.
 Recess equipment is to be taken back by students who brought it
out.
 No tackle football, tripping, pushing, grabbing, etc.
 No throwing of rocks or wood chips.
 No side swinging or jumping out of swings.
 No running up the slide.
 No kicking balls in the gym or anywhere but the infield.
 Only one person in the swing at a time.
 Be courteous and give others a chance to use the equipment.
 No snowballs. Stay away from puddles and mud.
 Toys must be approved by the playground supervisor before use.
 Students must have permission to leave the playground to use the
restroom or retrieve balls.
 When outside, the outside restrooms are to be used.
 Students are not to enter the classrooms during recess.
 Students are to line up quickly and quietly when called in.

BEHAVIOR MANAGEMENT
Staff use several techniques to redirect undesirable student behavior, including, but
not limited to time-outs, change of seating, parent contact, and contracts. When
necessary, staff document “minor offenses” which continue to occur after
unsuccessful interventions. When a student receives 3 minor offenses, the result
will be a “major offense” referral. This will be given to the office and students will
be subject to disciplinary action as outlined below.
DISCIPLINE/DUE PROCESS:
A student who violates the Student Code of Conduct, which includes following
rules and expectations, shall be subject to disciplinary action. A student’s due
process rights will be observed in all such instances, including the right to appeal
the discipline decision of staff and administrators.
Careful attention shall be given to procedures and methods whereby, fairness and
consistency in discipline shall be assured each student. The objectives of
disciplining any student must be to help the student develop a positive attitude
toward self-discipline, realize the responsibility of one’s actions and maintain a
productive learning climate.
District personnel to correct behavior problems shall use various disciplinary
procedures. Examples include, but are not limited to, reprimands, conferences,
detention and denial of participation in co-curricular and extracurricular activities.
Titles and/or privileges available to or granted to students may be denied and/or
revoked (e.g., valedictorian, salutatorian, student body, class or club office
positions, field trips. etc.).
Students may be suspended or expelled in case of serious infractions or repeated
failure to comply with Board policy, administrative regulations, and school or
classroom rules. Restitution may be sought for willful damage of district property.
A referral to law enforcement may also be made for violations of the law. Parental
assistance shall be requested when persistent violations occur.
Please be advised, confidentiality is a must and only your child can be discussed
with you, the parent.

EMERGENCY INFORMATION

It is of utmost importance that you fill out the emergency information when you
register your child. Periodically, we need to call parents if a student is injured or
ill. It is very important to keep us informed with current phone numbers, address,
and emergency contacts.
Emergency school closure:
If school is closed or if there is a delayed start, the district will call you.

FEES AND CHARGES
Report cards will not be issued to students who have outstanding charges such as:
cafeteria charges, overdue books, or uniforms not returned.

HEALTHY STUDENTS

Medication:
Sometimes it is necessary for students to take medication during the school day. Office
personnel may administer medication with the following requirements:
- For Presciption medication –1. Completed medication form signed by the
parent and doctor. 2. The original container with the name of the
student/medicine/dose/time/doctor may be used in lieu of a doctor’s signature.
- For Non-Prescription medication 1. Completed medication form signed by
the parent for over-the-counter medication. Do not send medication in
baggies, envelopes, etc. Medication should be brought to school and returned
home by the parent. We do not allow students to carry medications home
without parent permission which must be documented. One dose may be kept
in their backpack. A few cough drops may be kept on their person if a
medication form has been filled out.
Communicable disease:
The district will follow both the state and local health authorities’ rules and regulations
pertaining to communicable diseases as per Board Policy JHCC.

Immunization of Students

Proof of immunization must be presented prior to the time of initial enrollment in school or within 30
days of transfer to the district. Proof consists of a signed Certificate of Immunization Status Form
documenting with evidence of immunization or a religious and/or medical exception.
The board recommends that all students initially enrolling in school have a physical examination.
Parent will be asked to complete a district Health History form when initially enrolling their students in
the district and when registering them for seventh grade.
All student participating in athletic programs are required to submit to the district a School Sport Preparticipation Examination form prior to their initial participation in a district athletic program The form
is to be completed and signed by a parent and physician giving permission for the student to participate.
A student who is subsequently diagnosed with a significant illness or has had a major surgery is required
to have a physical examination prior to further participation in extracurricular sports.
Emergency Medical Treatment:
In the case of a serious illness or injury, the school shall attempt to notify parents according to
information provided on emergency forms submitted by parents to the school. Parents are encouraged
to update this information as often as necessary.
If the student is too ill to remain in school, the student will be released to the student’s parents or to
another person as directed by parents on the student’s emergency form. School staff may administer
emergency or minor first aid, if possible. The school will contact emergency medical personnel, if
necessary, and will attempt to notify the student’s parents whenever the student has been transported for
treatment.

When should I keep my child home?
*Brown, gray, tan or yellow drainage from nose

*Vomiting - symptom free for 24 hours
*Diarrhea - symptom free for 24 hours
*Fever – free from fever (a measured temperature of 100 degrees F or
higher) for 24 hours.
*A deep, barking, congested cough - symptom free for 24 hours.
*Always best to consult your physician.
*These are only a few symptoms of when to keep your child home.
If a student get sick at school, the parent will be notified. It is up to the
parent/staff discretion whether or not the student will go home.

PARENT RESPONSIBILITIES
ADMISSION

The board is required to provide an educational program for all students living in the district. The Board believes all students living in the district who
have not completed 12 years of education from ages 5-19 should attend school regularly and be included in the available educational programs. For
additional information about admission, please refer to Board Policy JEC. All new students must register in the office.

STUDENT ABSENCES AND EXCUSES
Absence or Illness: If your child is absent, we ask that you notify the school at 541.416.4170 the day your child is absent. If this is not possible,
please send a note with your child when they return to school. If you know in advance your child will not be attending school, please contact the school
to pre-arrange the absence.
It is the student’s responsibility to maintain regular attendance in all assigned classes. Absence from school or class will be excused under the following
circumstances:
1. Illness of the student
2. Illness of an immediate family member when the student’s presence at home is necessary
3. Emergency situations that require the student’s absence
4. Field trips and school-approved activities
5. Other reasons deemed appropriate by the school administrator when satisfactory arrangements have been made in advance of the absence
6. Medical (dental) appointments
Good attendance habits need to be established early in your child’s school experience. The official Oregon Compulsory School Attendance Regulation
states that eight unexcused one-half day absences in any four week period during which the school is in session shall be considered irregular attendance.
If your child has eight one-half day unexcused absences, an attendance letter will be sent. Attendance letters will be sent at 5, 10 and 15 absences.
If a student is absent on the day of a party or contest more than half a day, they cannot participate.
Tardy: If your child is late for school, please have them come to the office before they go to their classroom.

Please be sure to call the office or send a note when your child is absent.

CELEBRATIONS/PARTIES/INVITATIONS

DROPPING OFF/PICKING UP

The rules of good conduct and grooming shall be observed for any school
social event.

If you plan to pick up your child after school, please park in front of the school. Students
are released to parents in the afternoon when the teacher sees the parent. We do not release
children to walk to a parked car outside the school grounds.

CLASS PARTIES
School parties will be held during the school year. In keeping with health
department guidelines, only food prepared in an inspected kitchen will be
available in the district. This requirement includes all food sharing such
as at school parties, events or activities as per Board Policy EFD. If your
child is not to participate, a note should be sent to the school.
Invitations/Flowers/Balloons
Party invitations and individual student parties are not allowed at school.
Additionally, flowers, balloons, or any special acknowledgments should
not be sent to the school. They will not be delivered to students. This
policy prevents many hurt feelings. We appreciate your understanding
and cooperation.

CONFERENCES
Conferences are scheduled in the fall and spring to review student
progress. The teacher may request a conference:
1. If the student is not maintaining passing grades or achieving the
expected level of performance.
2. If the student is not maintaining behavior expectations.
3. In any other case the teacher considers necessary.
The district encourages a student or parent in need of additional
information or with questions or concerns to confer with the appropriate
teacher or principal. A parent who wishes to confer with a teacher may
call the office for an appointment or request that the teacher call the parent
to arrange a mutually convenient time.

Early Release:
If it is necessary for your child to leave school early, you MUST come to the OFFICE to
check them out. Please DO NOT GO TO THEIR CLASSROOM. We may only release
children to their parents or those with parental approval. This is for your child’s safety.
If you find yourself needing to have other people pick up your child, please send a note.
PAULINA WALKERS:
Students are to immediately leave the school grounds and go home. The school is not
responsible or liable for children returning to the playground once they have gone home.
The school grounds will be cleared by 3:40 P.M. each day.
Late Pickup:
School is dismissed at 3:30 P.M. each day. Students need to be picked up promptly.
Students not picked up by 3:35 P.M. will be taken to the office to wait. Students MAY
NOT wait for parents on the playground after 3:45 P.M. Staff will remain with your child at
school until you, your designee or authorities arrive.
Returned Bus Students:
If the bus driver brings your child back to the school, every effort will be made to make
contact with you or those listed on the emergency card. The bus driver or other school
personnel will remain with your child at school until you, your designee or authorities
arrive.

Helpful Hints for Parties and Programs
1. The committees are responsible for all parties. Staff will be there to assist with student behavior. The
chairperson is responsible for contacting the other members on the committee at least two weeks in
advance. You may get phone numbers from the secretary at school @ 541.416.4170.
2. Please have at least two games planned. Games usually last about three to five minutes. Prizes for
games are the committee’s responsibility.
3. All refreshments are to be provided by the committee. Please use store bought goods as per
requirements with Crook County School District Board Policy. The kitchen will be closed for parties
for food safety/sanitation reasons. Please bring from home knives, cutting boards and other utensils
needed to serve or cut items.
4. The committee is in charge of decorating. The committee chairperson is responsible for bringing dish
soap, dishtowels, cloths, and utensils.
5. The committee is responsible for all serving, set-up and cleanup. Please make sure to take trash to the
burn barrels by the football field. There is also a mop bucket and mop available in the custodian
closet for spills.
6. PTO will provide cups, plates, napkins and silverware or the committee may buy special items.
Please check in advance and make sure items are available.
7. All school rules and expectations must be followed at parties.

HOMEWORK
Students bring schoolwork home on a regular basis, especially daily reading. Please help by making sure the homework is complete and returned with your child.
Please feel free to contact your child(ren)’s teacher regarding questions concerning homework or class work in general. Homework is located in the school and home
communication folder on a regular basis.
Homework for a prearranged absence:
Teachers will not be expected to provide homework during prolonged absences. We ask that you keep your child(ren)’s reading ability up by providing appropriate
books. Each teacher will keep track of the skills and assignments missed by the student(s), and will “catch the child up” as quickly as possible when your child(ren)
return to school. That way only the taught lessons will be covered and the family can enjoy their time away from school without worry, fear, or anxiety.

PARENTAL/COMMUNITY INVOLVEMENT
PARENT TEACHER ORGANIZATION

The purpose of the Paulina PTO is to provide support to the teachers and students in their classroom studies and sports programs.
Meetings are scheduled, September through May.
Officers for 2020-21 are:
President:
Naomi Childers
Vice President: Holly Rossi
Secretary:
Brooke Gray
Treasurer:
Jessica Biggers
Events planned are:
Hunter’s Bake Sale
Yearly Raffle
Unattended children are not to play in the gym or other school areas for liability issues.
Safety is of the utmost importance.
You are invited to become an active participant in our school. Please become involved.

PARENT COMPLAINTS
Complaints or concerns should be brought to the staff member involved. Then, if you are not satisfied with the results, you can discuss the
concern with the principal. You may request that the principal be at your initial meeting as facilitator. For more information about public
complaints, please see Board Policy KL.

VISITORS TO DISTRICT FACILITIES
The Board believes that a better understanding of our educational program and improved relationship between the school and community can be developed through school
and classroom visitations of parents and patrons. Such visitations should be encouraged, arranged and permitted within considerations of the requirements of the educational
program, the orderly administration of the school, school grounds and classrooms and the safety and welfare of students.
The district is responsible for the schools’ supervision and administration. To ensure that schoolwork is not disrupted and that visitors are properly directed to the areas in
which they are interested, all visitors to district facilities must report to the school office upon entering school property.
1. Teacher’s work must not be impeded by interruption of visitors or by unreasonable demands on their time.
2. Visitors must not contact individual students except as authorized by the principal and /or teachers.
3. When in the interest of orderly educational programs and the safety of students it is determined by the principal that some specific visitor or visitors shall not be
permitted to enter the school facilities, the principal shall do the following:
a. Advise the person that he/she is refused admission and give that person an explanation for the refusal:
b. If possible and appropriate, attempt to arrange alternative visitation of school facilities.
4. A visitor with permission to visit may be directed to leave when any teacher or administrator reasonably believes the visitor has engaged in physical violence, loud
or disruptive speech or behavior, violation of a posted school rule or illegal conduct. A visitor may also be directed to leave by the staff member administratively in
charge of the building if the visit would be disruptive to the educational program or school order; would impede the work of teachers through visitor’s interruptions
of unreasonable demands on teacher time; or if the visitors’ course of conduct would conflict with Board policies, district or building regulations or would violate
the law.
5. A direction to leave revokes any permission to visit or license to enter. Whenever possible, the direction should be given in writing or followed by written notice
which identifies the issuer and gives a brief statement of the reason for the direction to leave. The principal’s office should be notified of any direction to leave and
given a copy of any written notice.
6. Those who insist on remaining despite a principal’s request to leave and who thereby create a disruption of the carrying on of school business are subject to citizen’s
arrest and a report made to the appropriate law enforcement agency. Failure to leave will render a visitor liable for criminal trespass pursuant to Oregon Revised
Statutes.
7. Any visitor, who believes that he/she has had a visit unfairly limited, may request a meeting with the district superintendent. The latter shall meet promptly with the
visitor, investigate the dispute and render a written decision. The superintendent’s decision may be appealed to the Board.
8. Any visitor who commits a violent act or threatens to commit a violent act toward a student or staff member while on school grounds, at a school sponsored event or
on the way to and from school shall be reported immediately to the principal and/or appropriate law enforcement agency. Board Policy KK
Public Conduct on School Property:
1. All visitors to the school must report to the office upon arrival at the school. They will be required to sign the visitor’s register and will be issued a visitor’s sticker,
which must be worn at all times while in the school or on school grounds. As a visitor, please sign out before leaving the building.
2. Parents or citizens who wish to observe a classroom while school is in session are asked to arrange such visits with the classroom teacher(s) and administration, so
that class disruption is kept to a minimum. Please arrange this at least one day in advance.
3. All visitors are expected to abide by the rules listed above.
4. Student visitors may come for lunch with one-day notice.

Volunteers
The Board of Education recognizes that patrons volunteering their services in the schools can provide valuable assistance
to the instructional programs, to school personnel, and to the educational enrichment opportunities of students. A
volunteer is defined as a non-paid person assisting under the direction of a responsible teacher or administrator. The
Board of Education actively encourages volunteer participation in appropriate school activities.
Responsible school personnel will identify appropriate tasks for volunteers, recruit volunteers as needed, and will plan
training activities. Such training will include instruction on emergency and safety procedures, confidentiality, reporting
of injuries and accidents, supervision of students, volunteer dress and behavior and the specifics of the assignment. The
District shall require volunteers to abide by the same District personnel policies as school employees, including, but not
limited to, criminal history checks and fingerprinting, smoking, profanity, discipline and the promotion of personal
religious doctrine. Upon appropriate circumstances, the District may require volunteers to submit to a drug test at District
expense.
Volunteers are not covered by the District Worker’s Compensation policy, and are required to sign in/out upon
entering/leaving school building and record the specific task/duties performed. Volunteers cannot bring children with
them during their volunteer time. A volunteer’s attention needs to be directed to the tasks assigned.
The District does not encourage volunteers to provide transportation to pupils in their own automobiles. However,
volunteers may do so provided they complete the District’s “Volunteer Drive-Private Vehicle” application at least two
weeks prior to the event requiring transportation of students and have minimum of $300,000 auto insurance. The
volunteer’s personal insurance carrier will be the primary insurance in case of an accident.
The District shall conduct screening and background checks on volunteers before utilizing their services. This may
include, but is not limited to, conducting annual criminal history verification required for any volunteers that have direct,
unsupervised contact with students; driving record verification for any volunteers that will be transporting students in
District-owned or private vehicles; and calling references.
The acceptance and utilization of the services of any person on a voluntary basis shall be at the discretion of the school
system, and such services may be discontinued at any time.
Board Policy IIBB.

Notification of Rights under FERPA
for Elementary and Secondary Schools
The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible students") certain rights with
respect to the student's education records. These rights are:
(1) The right to inspect and review the student's education records within 45 days of the day the School receives a request for access.
Parents or eligible students should submit to the School principal a written request that identifies the record(s) they wish to inspect. The School
official will make arrangements for access and notify the parent or eligible student of the time and place where the records may be inspected.
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are inaccurate.
Parents or eligible students may ask the School to amend a record that they believe is inaccurate. They should write the School principal, clearly
identify the part of the record they want changed, and specify why it is inaccurate. If the School decides not to amend the record as requested by the
parent or eligible student, the School will notify the parent or eligible student of the decision and advise them of their right to a hearing regarding the
request for amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student when notified of the
right to a hearing.
(3) The right to consent to disclosures of personally identifiable information contained in the student's education records, except to the extent that
FERPA authorizes disclosure without consent.
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational interests. A school official is a
person employed by the School as an administrator, supervisor, instructor, or support staff member (including health or medical staff and law
enforcement unit personnel); a person serving on the School Board; a person or company with whom the School has contracted to perform a special task
(such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an official committee, such as a disciplinary or grievance
committee, or assisting another school official in performing his or her tasks.
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or her professional
responsibility.
Upon request, the School discloses education records without consent to officials of another school district in which a student seeks or intends to
enroll. [NOTE: FERPA requires a school district to make a reasonable attempt to notify the parent or student of the records request unless it states in its
annual notification that it intends to forward records on request.]
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School District to comply with the
requirements of FERPA. The name and address of the Office that administers FERPA are:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5901

Family Educational Right and Privacy ACT (FERPA)
Model Notice for Directory Information
The Family Educational Right and Privacy Act (FERPA), a Federal law, requires that Crook County School District, with certain exceptions, obtain
your written consent prior to the disclosure of personally identifiable information from your child’s education records. However, Crook County
School District may disclose appropriately designated “directory information” without written consent, unless you have advised the District to the
contrary in accordance with District procedures. The primary purpose of directory information is to allow the Crook County School District to
include this type of information from your child’s education records in certain school publications. Examples include:
•
•
•
•
•

A playbill, showing your student’s role in a drama production;
The annual yearbook;
Honor roll or other recognition lists;
Graduations programs; and
Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of privacy if released, can also be disclosed to
outside organizations without a parent’s proper written consent. Outside organizations include, but are not limited to, companies that manufacture
class rings or publish yearbooks. In addition, two federal laws require local educational agencies (LEAs) receiving assistance under the Elementary
and Secondary Education Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information categories- names,
addresses and telephone listings – unless parents have advised the LEA that they do not want their student’s information disclosed without their prior
written consent. 1
If you do not wish Crook County School District to disclose directory information from your child’s education records without your prior written
consent, you must notify the District in writing by five days in advance. Crook County School District has designated the following information as
directory information: [Note: an LEA may, but does not have to, include all the information listed below.]
-Student’s name
-Address
-Telephone listing
-Electronic mail address
-Photograph
-Date and place of birth
-Major field of study
-Dates of attendance
-Grade level

-Participation in officially
recognized activities and sports
-Weight and height of members of
athletic teams
-Degrees, honors, and awards
received
-The most recent educational agency or
institution attended

These laws are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child Left Behind Act of 2001 (P.L. 107-110), the education bill, and 10 U.S. C. 503, as
amended by section 544, the National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107), the legislation that provides funding for the Nation’s armed forces.

POSITION
Administration
Superintendent
Principal
Head Teacher

NAME

PHONE

E-MAIL ADDRESS

Sara Johnson
Jim Bates
Kortni Papineau

541-416-9962
541-416-4230
541-416-4170

sara.johnson@crookcounty.k12.or.us
jim.bates@crookcounty.k12.or.us
kortni.papineau@crookcounty.k12.or.us

Secretary

Lisa McLean

541-410-4170

lisa.mclean@crookcounty.k12.or.us

Teachers
K–3
4–8
Speech Pathologist
Special Ed.

Kortni Papineau
Lori Meadows
TBA
Leslie Hanson

541-416-4170
541-416-4170
541-447-3743
541-447-3743

kortni.papineau@crookcounty.k12.or.us
lori.meadows@crookcounty.k12.or.us
leslie.hanson@crookcounty.k12.or.us

Educational Asst.
IA/SPED
IA/SPED
Title 1-C

Lisa McLean
Wanda Schnabele
Dawn Brown

541-410-4170
541-410-4170
541-410-4170

lisa.mclean@crookcounty.k12.or.us
wanda.schnabele@crookcounty.k12.or.us
dawn.brown@crookcounty.k12.or.us

Media/Technology

Wanda Schnabele

541-410-4170

wanda.schnabele@crookcounty.k12.or.us

Cafeteria

Donna Rash

541-410-4170

donna.rash@crookcounty.k12.or.us

Custodian

Kami Ontko

541-410-4170

kami.ontko@crookcounty.k12.or.us

Bus Drivers
Post Route
Beaver Creek/Suplee

Kurt Brittner
Dawn Brown

541-410-4170
541-410-4170

kurt.brittner@crookcounty.k12.or.us
dawn.brown@crookcounty.k12.or.us
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CROOK COUNTY SCHOOL DISTRICT
2020-21 SCHOOL CALENDAR

Parent/Teacher Conf.
Nov. 23/24 (no school)
Apr 8- Conf.4-8pm; Aprl 9 Conf 8-8

Teacher Day
Nov 25 (no school)
Jun 16 (no school)

2020-21
Paulina School Handbook
I have reviewed and understand the contents of
Paulina Elementary School’s handbook.
___________________________________________
Parent Signature
___________________________________________
Date

